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1. Senior Occupational Therapist
(Ref.: SOT(ABOT)/24/04/24/M)

Responsibilities:

— To oversee service delivery and professional development of
occupational therapy service in agency level

— To monitor and provide clinical supervision to occupational therapists

— To plan and coordinate in-service staff training & development programs

— To provide consultation to service units, and render direct service to
service users / caregivers / staff if needed

Requirements:

— Bachelor Degree in Occupational Therapy

— Holder of a Certificate of Registration (Part 1) & a valid Practising
Certificate issued by the Occupational Therapists Board of HK

— At least 10 years of proved post-qualification experience at the post of
Occupational Therapist or equivalent

— Fluency in written and spoken English & Chinese

2. Assistant Internal Auditor
(Ref.: AIA(FIN)/24/04/24/M)

Responsibilities:

— Assist in performing internal audit for service units and schools, so as
to ensure compliance with Social Welfare Department and Education
Bureau accounting regulations

— Assist in identifying control deficiencies, preparing audit findings and
recommendations

— Assist in reviewing existing internal control measures

— Perform ad hoc assignments

Requirements:

— Degree in Accounting, with relevant experience in NGO preferred

— Minimum 3 years' solid audit experience

— Knowledge in IT system audit and Oracle are an advantage

- Independent and good analytical skill

— Excellent command in English and Chinese (written and spoken)

— Well versed with Microsoft Office

— Work Location: Tai Po
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Position (1) (Tai Po)

Services Management Office, Hong Chi Association, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po or by email to adult_asm@hongchi.org.hk

Position (2) (Tai Po)

Human Resources Office, Hong Chi Association, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po or by email to hr_hra@hongchi.org.hk
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